
UY BAN NIlAN DAN QUAN 3
PHONG GUO D1)C vA BAo T40

sA: 767/GDDT
va hmmg din xay dung, v~ hanh trang
thong tin dien trr va Slr dung he thong

thu dien illtrong giao due

CQNG gOA xA HQI cHir NGHiA Vq:T NAM
BQc lip - Tv do -Hanh phuc

Qudn 3, ngay 31 thang 12 ndm 2020

Kinh gfri:
- Hi~u tnrong Twang MN, TH, THCS (CL, NCL);
- Chit nhom, lap mdu giao DL- IT;
- Thu tnrong don vi true thuoc.

Ciin czr Thong tu sa 3712020!IT-BGDDTngay 05 thang J0 ndm 2020 cUa Eo
Giao due va Dao tao qui dinh vi t6 chUchoat dong, sit dung thu ai?n ticva c6ng thong
tin di?n tit tai sa gido due va dao tao,phong gido due va dao tao va cac co sa giao due
mam mon, giao duepM thong va giao due thuang xuyen;

Can crEviin him sa 4210/GDDT-Tl7T ngay 16 thOng12 niim 2020 cUa SiJGido
dye va Dao tao Thanhph6 H6 Chi Minh vi huang ddn t6 chuc, xdy d7plg,wjn hanh
trang thong tin ai?n ticva h? th6ng thll di?n fir cua dan vt giao dyc;

Phong Giao dl,lcva Dao tl;lO(GDDT) Q~n 3 huang ddn xay d\IDg,van h3.nhtrang
thong tin men rrchoac clmg thong tin dien ti:r (goi tit hi website) va su dl,lIlgh~ thAng
thu dien ill (Email)trongnganhGD&DT.cl.l the nhu sau:

I. M1)CDiCH
Nhfun thong tin d~n cac dcmvi nhiing huemg dftn Cl,lthe trong vi~c xay d\D1g,v~n

hanh website va Slr dl,lIlgthu di~n tic dl).'atren cae can ClIpoop lY. Til do" thli truoog cac
d<.mvj co kS ho~ch Cl,lthe trong viec quan ly c6ng thong tin dien illtheo dung quy djnh
cua nha nu(1c.

C6ng thong tin dien tu cua Phong GDDT, cac co sa giao dl,lc la c6ng tich hgp
thong tin va tlch hgp djch Vl,l cOng tn,rc tuy€n, djch Vl,l tn,rc tuy~n thuQc ph~ vi, Hnh
Vl,fC quan lY·

D. HOI TU<}NGTHVc HI1J:N
Van ban mlY dU<;1cap d\U1gcho cae nh6m tre, lap mdugiao dQcl~p tuthl,lC, truemg

mfun non;, truimg ti€u hoc, truoog trung hoc 0000, truoog trung hoc ph6 thong c6 nhi6u
cAp h"c, Trung tam Giao dl,lcnghe nghi~p - giao dl,lcthuemgxuyen; Trungtfun h<)ct~:p
cQng d6ng, cac Trung tam khac thl,l'Chien nhiem Vl,l giao dl,lc thuemg xuyen va cae t6
cwc, ca nhan lien quan.

TIl. TRANG THONG TIN D:q;N ru (CONG THONG TIN D:q;N Til)
1. Ml}ctien triSn khai

- Dam bao 100% cac co sa giao dl,lcmftm non, giao dl,lcph6 thong va Trung tam
giao dl,lcngh6 nghiep - giao dl,lctlmemg xuyen va cae dcm vj trvc thuQc (bao g6m cong
I~p va ngoai oong l~p) co website dang tM cmy du thong tin then quy dinh, hO:;lt dong
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hieu qua va duoc tich hop vao h~ thbng C6ng thong tin dien tu cua Nganh GDBT thanh
phb.

- Khuyen nghi cac dan vi tri~n khai theo rna hinh C6ng thong tin dien tu cua
Phong, Sa nhdm dam boo SI,[ kfu_nbi, lien thong va k~ thira thong tin ding nhu dam bao
an toan an ninh thong tin. Truong hop eae don vi nr x§y dung va triSn khai, website cua
don vi phai dam bao cac yeu d.u v€ mat kY thuat va noi dung diroc quy dinh tai van ban
nay.

2. Nguyen tic cung cip thong tin tren website
- Thong tin cung cAptren website phai dung voi quan di~m, chu tnrong, duong

lbi cua Bang, chinh sach, phap lu~t cua Nha mroc.

- Thong tin cung cAptren c6ng thong tin phai tuan thu eac quy dinh cua phap lu~t
v€ an toan, an ninh mang, bi m~ nha runrc, sO httu tri tu~ va quan ly thong tin tn!n
internet.

- Bang tai, trich dfu1,su dl,mg l~i thong tin tren website don vi phai ghi ro thong
tin v€ tac gia, nguAn thong tin va tuan theo cac quy dinh hi~n hanh cua nha nuac v€ vi~c
khai thac thong tin.

3. Y@u-£Iu- nqi·d'lIng

- Thong tin gi6i thi~u v€ t6 chuc, chuc nang, nhi~m V\l cua co quan qmin ly giao
dl,lcva co s6 giao dl,lcva cua tirng dan vi trl,l'CthUOC,bao gAm:

+Thong tin v€ so dA,co cftu t6 chi:rc,chue nang, nhi~m ~ quy€n h~.

+Tom lu<;yequa trinh hinh thanh va phat tri~n.

+Thong tin lien h~: Ho va ten, chuc Vl,.l,di~n tho~i, dia chi hop thu di~n tir chinh
thuc va nhi~m V\l dam nhi~ cua lanh d~ d(JlJvi.

- Tin tUc, S\f kj~ v€ ho~t dong, caevdn d~ lien quan thuQc liOOVl,l'C quan Jy, ho~t
dong cila co quan quan ly va co sa giao dl,.lc.

- Cac van ban chi d~o, quy diRh co lien quan d~n ho~t dong cua co quan quan ly
giao dl,lcva co s6 giao dl,lc:

+HiOO thuc van ban, thfun quy~n ban himh.
+ sb kY hi~u, ngay ban hanh, hi~u Il,[c.

+ Trich yeu, van ban cho pbep tai v€, cung cApcong Cl,ltim kiem van ban.

- Thong tin v€ thi'!wc himh chinh va djch VI,.l cOng trt,rctuy~n:
.,. - I \

+ T~o chuyen mt,lC'~Thiiwc ..Hieu mau''': cung cap thong tin ve cac tht:i tl,lC hanh
chinh, dich V\l trl,I'ctuyen tri€n khai tren website, dang rei cac thu tl,lc,bi€u mdu sir dl,lllg
~i dan vi nh~m cung c§p dAydil cac thii tl,lChanh chfnh lTnhVl,lCgiao dl,.lc(dich Vl,ltrl,I'c
tuy~n thi; xet tuy~n d:1ucAp hoc, thong bao ket qua .trl,I'ctuyen; cac bi~u mdu, mau dan
tnrc tuy&t ... ).

+Ml,lc l§y y ki~n g6p y cua t6 chicc, ca nhan gAm: Noi dung v§n d€ lAyy kien,
n6i dung vAnd€ xin y ki~n, dia chi, tlm dien tir ti8p nh~ y ki~n va thai h~ tiep nh~ y
ki€n.
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+ Tao mot chuyen muc "Cong khai": cung cApthong tin vS cong khai d6i voi co
sa giao due va thoi han dang tin thuc hien theo quy dinh tai Thong nr s6 36/20 17ITT -
BGDDT.

- Nien giam thBng ke trong thm gian 5 nam gin nMt (hoac til ngay thanh l~p)
g6m s3 lieu v€ quy mo: tnrong, lop, giao vien, hoc sinh, co sa v~t eh§:t.

- Thong tin tuyen sinh g6m k~ hoach tuyen sinh, thong bao tuy~n sinh (trong d6
bao g6m thong tin v~ dBi nrong, chi tieu tuy&1 sinh, hinh tlnrc tuy~n sinh, di~u kien, b6
so, thai gian, dia di~m thi), danh sach du tuy~n.

- Thong tin tuyen truyen, phAbi~n, hinmg d~n thtrc hien phap luat, chinh sach,
ch~ do.

- Thong tin kiem dinh chAt luong giao due, ph6 cap giao due xoa mit chtt.
- Cac trang tai nguyen sA (gam kho hoc 1i~u sA, bai giang Eleaming, sach dien

ill,phftn m~m) chta se dUng chung cho din bo quan 1y giao dl,1c,gi{lOvien, hoc sinh tren
dia ban; trang tai nguyen c6 dm'mg k~t nAi thu vien tai nguyen cua co quan qufm 1y giao
dl,1c,cua Bo GDDT va du(),cdang bli tren website cua don vi.

- Thong tin tra ciru di€m, kBt qua cae kY thi.
- Thong tin tra Clru v6 cong tac quan ly cApphat van b~ng, chUng chi.

- Lien k~t d~n he th6ng quan ly 1rUemghoc trl,l'ctuy~n va cae he th6ng khac do
co quan quim ly ho~c don vi tri~n khai.

4. Yeudu kf thuit
- Cac co sa giao dl,1cc6 nhiem VI) phai cung cApdia chi website d~ Phong GDUT,

Sa GDDT tich hqp vao he th6ng c6ng thong tin dien ill chung cua nganh t:;tidia chi:
https://pgdquan3.hcm.edu. Vll va https:I/hcm.edu. Vll.Ohi chu: Cfmg thong tin dien illcua
cac don vi phai 1ien thong voi Phong, So GDDT.

- Ten mi~n website etia co sa giao dl,lCt3i thi~u phfti bao gBIn cac thanh pMn sau:
<ten trtl'img><ten thimh ph6><.edu.vn>

- Tuong thich voi cac thi~t bi thong minh. Ch:;lydu(),ctren he di6u hanh ph6 bi~n
nhu Android" lOS, Windows Phone.

- -Su dl,1ngcOng nghe pbftn mem rna ngu3n rna.
- He th6ng C6ng thong tin dien ill eua don vi phai du(),c cal d~t va thi~t l~p t:;1i

Trung mm dfr lieu thanh ph6 nhdm dam bao trang thong tin dien ti'r du(),c giam sat va
c3nh bao v8 an toan an ninh thong tin.

- ThAng nh&t su dl,lllgduy nhAt phong chu Viet, bo rna unicode, tieu chufuJViet
Nam TCVN 6909:2001.

- Co cong C\l tim ki~m toan van.

- Co ticb hQP he th3ng RSS do C~ng thong tin di~n hi Nganh Giao dl,lc
va Uao t:;tocung cAp.

5. QuAD IYva v.n hanh
- ThU. truemg cae co quan quan Iy va co sa giao dl,lcban hanh quyet dinh thanh

l~p Ban Bien ~p website (hO:;lt dong theo hinh thuc kiem nhi~m) pharr oong 01 lanh d:;lo
don vj him Truemg ban, cae bien t~p vien va quan hi vien he thang.
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---------------- - - - -- -----_ --------------

- Thu tnrong dan vi ban hanh Quy ch~, van hanh, sa dung c6ng thong tin di~n ill,
trong do clln quy dinh tf>i thi~u cac noi dung sau:

+Noi dung dang tai;
+Quy trinh ~ ~t thong tin;
+Trach nhiem cua nrng dan vi, ca nhan trong viec cap nhat, phe duyet thong tin

hien thi tren website;

+Quy dinh v~ trach nhiem quan 1'1,v~ harm Icy thu~t website;

+ChS do him viec eua thanh vien Ban Bien t~p.
- Thu tnrong dan vi phan cong mot bo phan true thuoc him dllu m6i chiu trach

nhiem ph6i hop vci dan vi cung cip dich "'\I ho~c ur thirc hien website, dam bao website
hoat dong 6n dinh, an toan thong tin (cac kinh phi duy tri may chu, ten mien, quan 1'1
may ehu, pban quy~ U;lO tai khoan, n$:khdu, ... ). Vi~ pban cong dn dU(JC the hien
bang hinh thtrc van ban.

6. Kinh phi
- Kinh phi thuc hi~n tri& khai CAng thong tin di~ t(r duqc can d6i trong dv toan

chi thuimg xuyen ella C(J quan quan 1'; gioo dl,le va C(J sCt giao dl,lc.

- Kinh phi chi thl,fchi~n elmg thong tin di~n ta cua co quan qmin I'; giao duc va
dan vj, co so giao duc du<,1cchi cho:

+Trang thi& bi cfu. thi~t cho Ban bien tap;

+Thue ch6 d~t ho~c thue may chu d~t website;

+Thi~t 1~pban dllu va duy tri h~ th6ng website;

+Cong tac quan tri" nhuan but thil lao cemgmc vien, bien ~p vien va nhan vien
khac tham gia duy tri hOl;ltdong cua website;

+Mirc chi du<,1cthuc hi~n theo cac quy dinh hi~n hanh cua Nha nuoc.

IV. THU DI¥N TU
1. M"c tieumin khai
Bam baQ ca nOOn,d<mvi cong me trong ngimh GOOT trao dAi thong tin thong

qua cac h~ th6ng thu di~n illdu<,1cdinh danh Cl,l th~.
2. Cung cip, quan Ij, vin himhva Slr d1}ngthu difn m
- Cae C<J sa gi8.o due phai cOng khai thu dien t(r (bao gam cong khai tren website)

d~ ti8p nhan thong tin,phan 3nh cua ta chirco, ca nh§n trong xii hili.
- Thu tru6ng dan vj co trach nhi~m cung c~p mi~n phi thu di~n illcho cong chuc,

vien chuc, ngucrilao dong va bo phan trong dan vi minh qwin lY·
- Thu tru(Jng d<mvj ban harm quy ch~ quan 1'17 v~ harm, su dl,l11gthu di~n tU

gAm ffli thi€u cae fl6i dung sau:

+Quy djnh v~ su d\lng thu dj~n illtrong giao djch" cOng tac~

+Quy trinh xu 1''; cong vi~ thong qua h~ th6ng thu di~ ill(g6m ca kiem tra, xu
1y thong tin hang ngay);
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+Quy dinh trach nhiem ca nhan trong viec quan ly, sli dung, bao mat tai khoan
thir di~n ti'r ca nhan va dan vi.

- Thu tnnmg dun vi pharr cong can bQ dftu mAi phu trach tri~n khai thu dien ti'r.

3. Cae nbom tJlll' difn til' cae dOlI vi eo tbi sO- d9ng
Cac h~ thong thu di~n tli khuyen nghi dun vi Slr dung:

- H~ thong thir " ...@moet.edn.vn" do Bo GDBT (C\lC Cong nghe Thong tin)
cung cApmi~n phi.

- H~ th6ng thu "...@hem.edu.vn" do SO-GDDT (Trung tam Thong tin va
Chuang trinh Giao due) cung cApmi~n phi (dinh kern mftu dang kY thir di~n ill).

- Hoac cac dich vu cung cAph~ thong thu dien ti'r khac theo ten mien " ...edu.vn"
(dam bao dinh danh nguoi dung va bao mat thong tin).

Luu 'I: Cac ca nhan, don vi khong sir dl,Ulgeae thu di~n tir nhu: Gmail" Yahoo
Mail, Hotmail, ... trong trao dbi thong tin cong vi~c.

V. TO CHUC THljC HI¥N
t. saGiao dye va Dao "0
- Trung tam Thong tin va Chuang trinh Giao dl,lc lam d~u m5i triBn khai, danh

gia vi~c v~ hanh h~thAng website, thu di~n ti'r d~n Phong GDBT.

- Trung mm c6 trach nhi~m tri~n khai, h6 tr<Jcae dun vi thuc hi~n tAt h~ thAng
website, thu di~ tir dung theo eae quy djnh 4Li van ban flay, dam bao h~ th6ng v~ hanh
bn dinh.an toan thong tin; th1,lchi~Jl daDh gia thi dua Jinh Vl,leCNIT theo nam h9C va
bao cao k~t qua cho lanh d:;toSa GDBT.

2. Phong Giao d\lc va Dao t,o

- Chi ~ va triAnkhai thl,[Chi~n noi dung van ban d~n 100% cac tru<mg cong l~p
va ngoai cQng hip tn.rc thu6c. Dam boo 100% cae dun vj, C<1 s{] giao dye (rong l~.pva
ngmli cong I~p) thl,Tchi~n nghiem mc cac noi dung huemg din t:;tivan ban nay.

- PhAi hqp vai Trung tam Thong tin va Chuong trinh Giao dl,lctri~n khai cac h~
th6ng d~n cae dem vj trl,Tcthuoc;

- Hang nam, t3 ehi:rcdmIDgia hi~u qua hOl;ltdQng eua h(!thong website, thu di~n
tu t~i don vi trl,TCthu6c.

3. Dai vo; cac CO' SO' giao dyc tren dia ban Quin 3
- 100010eae dan vi xay dl,Illg, ~ nh~ thong tin dAy dii,. v~n hanh,. su d1)Ilgh~

thAng website, thu di~ t{r hi~u qua va dung quy dlnh theo hu6ng dfut t:;tivan ban nay.

- Ch1.idong nghien Clm, xay d\ll1gcac noi dung, chuyen ml,lCmy theo yeu c~u cua
dan vi, nang cao hi~u qua quan ly, tuyen truySn cua dan vi.

- Cae nhom tre, lap mftu giao dQc l~p tu th\lCph3i hqp va eung clp thong tin cua
dun vi. cho hmmg dftn vien dS dang mi tren trang thong tin cUatnrCmg (huemg dftn vien
t:;tomot chuyen mt,lCd~ dang tai thong tin eua nhom, lap mdu giao sao cho phI) huynh
hoc sinh d~ xem tin tirc, thong boo va tim ki~m cac thong tin lien quan).

- Cae dan vi l~p danh sachdang k:Y sudt,lng Email: ten_ngum_dung@hcm.edu.vn
(then mAu dinh kern).girl v~ email: hqhuy..q3@hcIaedtL vn.
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Ghi chu:

- Van him nay co hieu luc thay cho van hem sa 30821GDDT- TTTT ngay 141912016
v~ huang ddn t6 chtic, xdy dung va vdn himh trang thong tin di¢n tic hoac c6ng thong
tin di¢n tir cUa dun vi giOo due va van ban sci3429/GOOT-Tl7T ngay 10110/2016 vJsit
~ tint di?n tr} trong dan vi giao due.

- Trong qua trinh thuc hien, niu co win dJ cdn trao dli;, vui long lien h¢:

+ Trung tam Thong tin va Chuang tn'nh Giao due: 66 - 68Le Thanh Ton, phutmg
Bin Nghe, Qut:in 1; di¢n thoai: (028) 38291875; email: ttIt_ctgd@hcmedu.vn.

+ Hodc thdy Huy - PGD: 0967938071, email: hqhuy.q3@hcm.edu.vn.

I>~ nghi Hieu tnrong (Thu tnrong) cac don vi l~p k~ hoach tb chirc thirc hien
nghiem tuc huong d§n tren.!.

Noinhpn:
- Nlnr tren;
- S6 GDDT (TnT&CTGD);
-TTUBNDQ3;
- BLB Phong GOOT;
- LlDJ~VT_,CNTI.
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